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PETUNJUK KONFIGURASI EMAIL PADA OUTLOOK EXPRESS

1. Buka program outlook express pada komputer anda.
Tampilan pertama yang akan anda lihat adalah seperti berikut:

¥ Outlook Express

: Fille Edt Miew Tools Message Help

. &8 . © .

 Create Mail SendfRecy Addresses Find

Folders
%7 Outlook Express

2% Local Falders
-5 Inbox Find a Message... Identities =

% outhox Tip of the day b s
¥

-GE Sent Ttems ERrnl 4
(3 Deleted Items rou can unsubscribe to any
@ Drafts newsgroup by right-clicking on

= £ the newsgroup in your Folders
There are no unread Mail messages in your Inbox e e G linenhechine

@ Create a new Mail message

Read Mail

Newsgroups

Set up a Mewsgroups account..,

Contacts ¥ x

Contacts

Open the Address Book...

@ Find People...

4 Previous

™ wWhen outloak Express starts, go directly to my Inbox.,

Q Warking Online
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PETUNJUK KONFIGURASI EMAIL PADA OUTLOOK EXPRESS

2. Klik taskbar “Tool” kemudian klik “accounts™......

Setelah itu akan muncul layar seperti di bawah ini:

¥ Outlook Express

© File  Edit  vigw GRS Message Help
——send and Receive »

& .

Create Mail S

Synchronize All
Synchronize Folder
Mark. For Offline L4

Go tomsn™

Faolders Address Book. .. Chrl+Shift+6

I‘_;;j Qutlook Express Add Sender ko Address Book
E!J@ Local Folders Message Rules = : -
-6 Inbox Find a Message... Identities «

B outbex ( Tip of the day b4
521 Sent Ttems|
eleted Items ou can unsubscribe to any
Deleted Ik b b_bt__
| 5B} Drafts newsgroup by r_|ght-c:||c:|-<|ng an
& the newsgroup in your Folders

There are no unread Mail messages in your Inbox

list and selecting Unsubscribe.

@ Create a new Mail message

Read Mail

Newsgroups

Set up a Mewsgroups account...

E Contacks * X

Contacts

Open the Address Book...

@ Find People...

™ wWhen outloak Express starts, go directly to my Inbox,

Configures your accounts,

Gambar 1:
Mengkonfigurasi account di outlook express.
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3. Kemudian tambahkan mail anda pada outlook express Kita.

Kemudian akan muncul layar berikut ini:

File  Edit

Tools  Message Help

HE . = . 9w B .

¢ Create Mail SendfRecy Addresses Find

Faolders

IS;J Outlook Express
51@ Local Folders
; a3 Inbox

Find a Message... Identities «

@ it Tip of the day b4
S Sent Ttems Ennal S
3 Deleted Items R T (T T - s bscribe to any
8 Drafts | M ail || Mews || Drirectory Serwc:e| rllght-c:llc:klng an
[BWS, . in your Folders
Account Type Connection Remove Directory Service... ng Unsubscribe.
@Active Diirectory directory service Local Area Metwork, 5 =
@ Bigfoot Internet ... directory service Local Area Metwork pstE
3 VeriSign Internet . directory service Local Area Metwork Cat as Dafaule
@W’ho\:\u"here Inter... directory service Local Area Metwark
Export..
Newsgra
Set Order...
Contacks * X
Contacts
Open the Address Book...
@ Find People...
™ when outlaok Express starts, go directly to my Inbox,

Q Warking Online

Gambar 2:
Menambah account mail pada outlook express.
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4. masukan nama atau email yang akan kita gunakan pada mail kita setelah itu klik
next.
Internet Connection Wizand
Your Hame
YWhen pou zend e-mail, pour name will appear in the From field of the outgoing mezzage.
Type your name az you would like it to appear.
Displap narfesopa@domaintuloon
For example: John Smith
< Back C |ﬂe:-:t > ,] [) Cancel ]
Gambar 3:
Mengisi display name pada outlook express
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5. masukan email yang akan dikonfigurasikan kemudian Kklik next.
Internet Connection Wizard
Internet E-mail Address
Y'our e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.
E -mail addres@aya@dnmainku.mrd >
For example; somecnel@microgaft com
[ L Eack(ﬂ Mest > D Cancel ]
Gambar 4:
Mengisi email address
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PETUNJUK KONFIGURASI EMAIL PADA OUTLOOK EXPRESS
6. masukan incoming mail (POP3) dan outgoing mail (SMTP)

Internet Connection Wizard

E-mail Server Hames

ky incoming mail gerveriz a | POP3 W | ZEIVEL

Incoming mail [POP3, [MAF or HT TP server:

< |mail.domainku.com >

An SMTP zerver ig the zerver that iz used for your outgoing e-mail.

Outgoing mail [SMTF] server:

< |mail.domainkucom >

[ ¢ Back q[ Hest » D Cancel ]

Gambar 5:
Mengisi incoming mail(POP3) pada server

Catatan:

Hal ini tergantung nama domain anda, jika nama domain anda adalah domainsaya.com,
maka keduanya diisi dengan nama mail.domainsaya.com.

Untuk server SMTP, anda juga dapat gunakan smtp server dari ISP anda, Hal ini akan
mempercepat proses pengiriman e-mail anda, misalkan menggunakan telkom, silahkan isi
saja oleh anda “smtp.telkom.net”.
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PETUNJUK KONFIGURASI EMAIL PADA OUTLOOK EXPRESS

7. Masukan e-mail anda beserta password account email anda

Internet Connection Wizard ['E|

Internet Mail Logon

Type the account name and pazsward your Internet service provider has given you,

Account name: @dnmainku.m@ |

Pazzword: @-------u |

Remember pazsword

[f wour Internet zervice provider requires you to use Secure Passward Authentication
[SPA) to access vour mail account, select the 'Log On Using Secure Paszword
Authentication [SPA]' check bow,

[ ]Log on using 5 ecure Password Authentication [5PA)

[ < Back Mest > J)[ Cancel ]

Gambar 6:
Mengisi acoount name dan password username pada mail

PENTING: Kebanyakan kesalahan dari pengguna adalah menuliskan user pada account

name tanpa menuliskan @namadomain nya, pastikan anda menuliskan alamat email
lengkap pada kolom account name.
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8. Kemudian klik Finish jika sudah selesai.
Internet Connection Wizard
Congratulations
Y'ou have successfully entered all of the information required to et up pour accaunt,
To zave these settingz, click Finish.
[ ¢Back (|  Finsh ) [ Cancel
Gambar 7:
Mengakhiri konfigurasi outlook express
“Nah sekarang semua step/ langkah telah berhasil dilakukan, sekarang tinggal menunggu
surat yang datang dari rekan anda yang terletak pada kotak masuk (INBOX) anda”.
8
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Catatan tambahan:

Apabila kita ingin membaca email yang masuk melalui Outlook express kita terlebih
dahulu harus meng-klik icon receive seperti yang ada pada contoh tampilan layar
berikut:
- klik inbox
- lalu setelah terpilih email ,mana yang ingin anda tampilkan, klik Send/receive
(Recv).

5 Inbox - Outlook Express

File Edit Wiew Tools Message Help

¥ . & & . @ X = J) © B .

Create Mail Reply Reply all Farward Pirt Delete SendfRecy Addresses Find

1 Inbox

Faolders ®
Ig] CQutlook Express

Y@ % From Subject Received <

There are no items in this view,

Sent Items

3 Deleted Items

i $E Drafts

From: To:
Subject:

There is no message selected,
Contacks * X 9
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